National Scheduled Castes Finance and Development Corporation
Delhi

Mo NSFDC/HR/DOP/@] 30" May, 2025

FFICE ORDER

In exercise of the power conferred by the Board at Point No. xxii of the Delegation
of Power, CMD has sub-delegated his powers to officials of the Corporation as per carlier
sub-delegation of powers enclosed w.e.f. 2.5.2025, i.e. from the date of his taking over the
charge as CMD, NSFDC.

This issues with the approval of the Competent Authority.

Hindi version will follow. Eﬁm L
(David Hrangate)
General Manager (HR)
Circulation:
(i) CMD Secretariat/CGM

(ii) All Departmental Heads/Dresk In-charges
{iii) Liaison Centres/Notice Board/Official Language Cell



MDD TO DEPARTMENTAL HEAD/CGM 1SSUED VIDE OFFICE ORDER DTN 6225

5, Deseription/Department ete. Sunh Dt1:g:ﬁul Limit Oficer to whom power is Hemarks
Mo, sab delegated by ChIDL
A AT
I Purchase of Office Equipment™s’ AC Upto Ra0.50 Lakh per | Depasmental Head (Admn,) ]' In concurrence with Finance.
Case
2 Purchase/Repairs/Renovation (Furniture, Fixture & | Upto Rs.0.50 Lakh per | Deparimental Head (Admn.} | In concurrence with Finance,
Fistings) Case
3 Ceremaonizl Oocasions Upto Rs. 025 lakly per | Deparimendal Head (Admn.) | In concurrence with Finance.
Caso
4 Purchase of Stationery (Office Consumables Upto Rs.0.40 Lakh per | Departmenial Head (Admn.) | In concurrence with Finance.
case
5 Repalr & Maintenance of Vehicles! Other Assets | Upto Rs040 Lakh per | Departmental Head (Adma.) | In concusrence with Finance.
(Office Equipment/Furniture & Fixhires) Cise
(including CSR. purpose)
& Printing Upio 0.40 Lakh per case | Depurimental Head (Admn) | In concurrence with Finance.
7 Pastage { Telephone [ Internet | Wifi Upto 0.40 Lakh per case | Departmental Haad (Admn.) | In concurrence with Finince.
] Office Maintenance Expense As per Scope Bill / [..C. | Departmental Head (Admn.) | In concurmence with Finunce.
~ Fenovation per case o
4 Office  Eapense  including rent etc. As  per | Upto Rs0.50 Lakh per | Deparimental Head (Admn.) | Inconcurrence with Finance.
agreements/desds . e
10| Electricity! Gas { Water Chasgea/Property Tax glc AS per Actuals Departmental Head (Admn.) | In concurrence with Finance,
11 Insurence Expenss A5 per Actuals Drepanimental Head (Admn)y | In concurrence with Finance,
12 Advertisement Expenzes Upto Fs 1.00 Lakh per | Deparimental Head (Admn) | [n concurrence with Finance.
COEE
| 13 Medin Audio Visual & Publicity Expense /Seminar/ | Upte Rs.1.00 Lakh per | Departmental Head (Admn.) | [n concurrence with Finance.
ConfercnceWorkshop/Mela case .
{Exhibitions/ ISP ublicityInspectionSwachhia (including advances})
Paklvwada'Cultural Event/Annual Day ete.incleding
refreshment, memenloes)
14 | Vehicle Hire Charges Upto Rs.0.30 Lakh per | Deparimental Head (Admn,) | Inconcorrence with Financs.
Case
15 | Advance o Siafl - Office expense eic., if any Upto Rs.0.40 lakh per | Departmentnl Head (Admn.) | In concurrence with Firance.
CAKE
16 Briefcase / Hagg']!u'luljilg Handset and s usage | As per mnules Deparimenta] Head (Admn.) | In concurrence with Finance,
ExNpETEEs,
17 Overtime allowance (Dyivers) Fs. 100/~ per hr. Departmental Head (Admn) | In concurmence with Finance,
Magsimurn of 100 br. p.m.
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Casg

5. Description/Department ete. Sub Delegation limit Officer to whom power is Remarks
M, sub delegated by ChiLx.
18 | Imprestpermanent advance Upto Rs050 Lakh per | Departmental Head (Admn.) | In concurrence with Finance.
Case
19 | Acceptance of Tenders in case of Open Tenders! GeM | Tender  Value  upto | Departmental Head (Admn.) | Above Rs.2.00 lakh by CMD.
{As per GFR) Ra.2.00 Lakh
20 | Placing of Orders & sanction expenses on the basis of | Full powers Departmenial Head {Admmn.) | As  per  Agreement! Terms
Tendered Cogtract Rates & Orders (including Security Conditlons.
amd Manpower)
21 | Placing orders on GEM & similar Govi. Portals Full powers Departmental Head (Admn) [ As  per Agreement!  Terms
Payment to Travel Agent for gir‘train fourney Full powers. Departmental Head {Admmn.) | Az per  Agrecment’  Terms
Conditions,
1 | To sccord administative approval for civil work for | Full Powers Depanimentel Head (Admn.) | In concurrence with Finance.
which budget provision exists
24 | Minor civil works {repairconstruction and other | Upto Rs, 100 Eakh Deparmental Head (Admn) | Inconcurmence with Finance.
emergent works)
25 | Board Meeting expanse Upto Rs.0.30 lukh Departmental Head (Admn.) | In concumrence with Finance.
26 | Busimass Promofion Upto Rs40 “Lakh par Drepartmental Head (Admn.) | In concusrence with CGM.
case
B | HUMAN RESOURCE (HEWVVIG:
1 Honaovariom, TA to Expert, Consultants Upte Rs005 lakh per | Departmental Head(ITR) -
CHSE
2 HonorariumyBewands fo srafl LUipte Rs005 lekh per | Deparimental Head (HE) =

3 LTC / Leave Encashment Full powers as per ules. | Departmental Head (HE) -

4 LTC Expaise Full powers as per rules. | Departmental Head (HR)

A Reimbursement of Medical Expenses, Health check- | Full powers as per rutes. | Departmental Head (HR) -
up e,

& | Training Expense CMD / Staff / Deputationist (For | Upto 1 Lakh per case Departmental Head(HE) .
training in India anly)

7 Seaff Recruitment Expensa As per actunl or as per | Departmentzl Head (HR) -

coniract

3 Bt Advances Acials a8 per rubes Departmental Head (HE) -
Comvevanee, GPA, HEA, Education e, "

g Forwarding of application {outside employment) Az per rules Departmental Head -

16 | Fization of Pey on initial Appointment, after | As per RP&S Rules

promotion & Anmeal Increment.

Departmental Head[HR)

B
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Deseription/Department ele, Sub Delegation limit Officer to whom power is Remarks
No. suh delegated by CMD,
11 | Permission to join duty &1 a place other than Head | As per RP&S Rules Departmental Head (HR)
(ruarers
|2 | Accepiance of Filness Certificate to join duty As per Leave Rules Depertmental Head (HE) -
13 |To fix instalmenis For payments of pay and | As per roles, Departmental Head (HR)
allowances, L o
14 | Advance to Siaff - LTC, Medical Full powers as per rules. | Departmental Head (HR) =
15 | Expenses  during  Vigilance  Awareness | Uple Ra.0.50 lakh per | Departmental Head | -
Week/Campaign, if any (HO & LC) wise {HRVig.)
16| Superannuation Benefits Full powers as per rules | Departmental Head (HR) Inn concurrence with Finance & CGM.
17 | Posi=retiresnant Benefits (including medical advance | Full powers as per rules Deparimenial Head (HR) In concurrence with Finance & CGM.
and reimbursement)
Note: [n case of expenses pertaining to Departmental Head (HR), the Sanctioning Authorily will be G,
C | FINANCE:
I Contributions to Gratuity / Medical Pension funds £ | As per Rules Departmental Head (Fin.) Lis concurrence with CGM,
Trusts elc.
2 Iner transfer of funds in NSFDC Accolints Actuals ) Departmenta] Head (Fin.) _
3 Legal / Professional Fees | Iates & Taxes/Adit | Upto 1.00 Lakh per case’ | Deportmental Head (Fin.} In concurrence with COM.
Expenses 05 par coniract o
4 Bank charges Upta .05 Lakh per case | Departmental Head (Fin) In concurence with CGM,
5 Consultancy charges Lipto 2 Lakh per case Degartmental Head {Fin.) I cameurrence with CGM.
& Trovelling Expense ©MD / Direstors [ Staff (| Upto 2 Lakh per case Depammental Head {Fin.) I concurrence with CGM.
Deputationist
7 Suaff Welfare Expense Upto 2 Lakh per case Deparimental Head (Fin.) In concurrence with CGM.
B Parliamentary Committee Expense As per actual Deparimental Head (Fin ) In eancurrence with OO,
| 9 | Depreciation & Amorfization Expense As per ngtunl Dgpurtmental Head (Fin, ) Ly congurnence with CGM.
10 | Salary & Allowances (including Apprentice, Intems, | Acluals as per rules Departimental Head {Fin. ) In concurmence with CGM.
¥Ps, contract & oulsource Staff ote.} -
11 | Rates & Taxes Uplo Rs0.50 lakh per | Deparimental Head (Fin.) In concurrence with CGM.
case
12 | To declare, stores, planis, machinary ete. as surplus or | = Drepastmental Head (Fin) In concurrence with CGM.
unserviceable and 1o fix their reservedsale price and o
accept the mode of disposal, when the book value is
5% of the original cost after the life of the item is fully
utilized or upto Rs. 10,000 in case whichever is mare,
&’1 Page 30f7




Description/Department ele, Sub Delopation limit Oifieer (o whom power s Remarks
No, sub delegated by CMD.
B VICE & AUDIT;
I Audit Fee/Sitting FewFiling Fee/Any gther charges | Full Power Departmental Head {Awdit) -
approvied by the Board,
E | LT /MIS:
[ Purchase of Server, Computers, Laptop Take & Hard | Uptn Rs2.00 Lakh per | Departmental Head | In concurrence with CGM and Finance
disk, Softwares ete, (including installation expenses) Cage (ITIWI1EY Department.
2 Computer Website Expente Upto 2.00 Lakh per case Departmentn] Head (MISTT) | In concurrence with CGM.
3 Compuler Stattoneryfeonsumahles Upte Rs.100 lakh per | Departmental Head (MISAT) | In concurrence with COM.
case
4 Repair & Maintenence of Computer Herdware | Upto Rs.1.00 lakh per | Departmental Head (MISIT) | In concurrence with CGM.
(including AMC and upgradation) | caze
F nguage {OLVLibrary; I
1 All expenses related to Rajbhasha Vibhag Up to Re.0.50 Lakh per Depurtrmental Head, Owver and above by CMD,
case (Pajbhasha)

G | CBR:

{11 | Sanction of projects - - Lipto Rs.20.00 lakh power with CMD,
Fs20.00 kb 1o Rs40.00 lakh with
power MWSFDC Board Level CSR
Commitiee and Above Re40.00 lakh
with power of NRFDC  Board

- (Intemal CSK).
(i) | Release of funds under sanctioned projects Full Power Diepartment Head (CSR) In concurrence with Departmental
: Head (Fin.)
| {iif) | Cher Miscellaneous Puyments Full Power Department Head (CSR) In concurrence with Departmental
Head (Fin)
{iv) | Utilisation Certificate in QPR Full Power Deprstment Head (CSR) UC to Funding Agency as per practice
: : (Jedntly signed by HoD of cancermed
division, Finance and CMD}
H | SEEL:
(D Sanctionof projects - - Full power  with CWMD
(i) | Release of tunds uoder sanctioned projects Full Poower Department Head (SEEDY) I concurrence with Departmental
| Head (Fin.)
i) | Other Miscelluneous Payments Full Power Department Head (SEED) In concurrence with Departmental
Huead (Fin}
{iv) | Utilization Certificate in GFR Full Power Departmeant Head (SEEDY) UC to Ministry as per practice (Jointly
signed by HoD of concenned division,
| Finasce & ChIN}

oM
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5. Description/Department efc. Sub Delegation Hmit Officer o whom power is Remarks
No. suly defegated by CHMID,
I|C1 ni:
i) | Sanctionof projects o - - Full  power my_r_’:;.m
(1) | Release of funds under sanctioned projects Full Powes Department Head(Cluster In coneurmencs with Departments]
Deevelopmeant} Head (Fin.)
(i1} | Other Miscellaneous Payments Full Power Department  Head{Cluster | In coneurrence with Departmantal
Development) Head (Fin.)
{Iv) | Utilization Full Depariment UC to eoncemed
Certificate in GFR Power Head (Cluster Ministry/Funding agency a3 per
Develapiment) practice {Jointly signed by HolD of
coneemed division, Finance & CMIT)
Jd | Ma whip for Scheduled Cas dents (NFEC) Schemes
1] Approval on List of selected candidates hased on Full Power Departmental Head With the approval of CMD/MoSI&E.
result received from MTA.
2) Issuance of FellowshipiAward Letters to the eligable Full Power Departmental Head
scholars
3] Uploading of Scholasship related  information in Full Power Departmental Head -
WSFDC Welbsite
4 Mew University! College/Institute Onboarding Full Power Departmental Hend -
5| Retease of Fellowship & Other Components Fuill Prwer Drepartmental Head An per the wilingy Guidel ines
6. Fellowship payment in exceptional cases. Full Power Departmentnl Hesd With the prior approval of CMDY
MoSJEE,
7] Cleim of Implementation Charges for NSFDC and Full Power Deparimental Head Iin concurrence with Departmesntal
Release of Service Charges fo Canara Bank Head {Fin.}
8] Utilization Certificate in GFR format Full Power Departmental Head UC to the MoSIZE s per pracfice
(Jointly signed by HoD of concemed
Departmient, Hald  of  Finasoe
Department and CMD)
91 Revision in Fellowship and HBA rutes ete. Full Power Deparimenital Head In concurrencs with CMIVMoEI&E.
10] dhizcellaneons cxponses. Fulll Powes Departmental Head In eoncurrence  with the HoD of
N Finance Department,
11] Reply to Parliament Question, MCSC, NHRC, Court Full Powwer Departmental Head In concurrenee wath ChlL.
Cases, Parliament Standing Commiites etc.
__K | RTL:
| | Receiving of RT1 Application = Dealing Officer [n concurrence with PEO
2 | Processing of RT1 Application - Dealing Officer In eoneurrence with PIO
1 | Providing of Information - Concemed Desk
4 | Disposal of RTI Application = CPED
Qb{ PageSaf 7




 Sub Deelegation limil

DeseriptionDepariment ete. Officer ta whom power is Remurks
sub delegated by CMD.
5 | Receiving of Appeal through Portal - Dealing officer In concurrence with Appeliame
Authority
6 | ProcessingDisposal of Appeal Appellate Authority -
7 | Transparency Audit - CPIO In concusrence with all concerned
[k partments
L | CPGRAM:
I | Receiving of Grlcvance - Nodal Officer In coneurrence with Grievance
Redressal Officer
2 | Processing of Grievance - Modal Officer It concurrence with Grievance
A Redressal Officer
3 | Providing of Information - Concemed Desk
4 | Dispesal of Grievince Grievanee Redressal Officer
5 | Receiving of Appeal through Portal Cirievance Redressal Officer | Appeliate Authority = -]
6 | Processing/Dhisposal _of Appeal - Appellate Authority
M | LEGAL: ]
Legal, Professional &  Consultancy Charges | Upte 1.00 Lakh per case | Depertmental Head (Lagal) In congurrence with COM.
rexchsding of 1T o 23 per contract
N SKILL TRAINING:
Sanction of Skill Dev. Training Programmes - . Full power with CMD.
a) Release of Funds under Skill Training (Target Full Power Deparmenial Head a) Inconcurrence with Departmental
Group) uplo the sanction (Skill Trg.) Head (Fin.)

bl Other Miscellanesus Payments b} In comcurrence with Departmental
Head (Fin.}

g] Utilization Certificase in GFR ¢y UC m the Minisry/Funding
agency as per practice (jointly
signed by HOD of concemed

B divizion, Finance & ChIN,
0 | ALL rimental H i
Approval of Tour Programme and Advance to Upto E-6 level CGM In concurrence with CMD over and
Staff upto R=.0.50 lakh per case above the limit as per the rules.
1_ .Appa'ul.ral af Touwr Claims Full Powes M "
3 Conveyance/Cartage afc. Upto .05 Lakh per case | All Departmental Heads In concurrence with CGM over and
- above the limit as per rules,
4 Grant af Leave in aceordance with rules 17 In o of DG Concerned GM Under intiration to CGhi
2l officers  below | Concerned DGM | Under intimation 0 concemed
(?l Page 6of T



Al o

Description/Department ete Sub Delegation limit Officer to whom power s Remarks
subi delegated by CMD,

DG, GMAC M.

CWD will be the sanctioning autherity
in case of COM & OM.

Execulion of Dweeds, Leasss, Contracts, instruments | Actusl CGh In concurmence with ChD
eic

b..nnm.:eﬁ o SCA for Recowery Aol O In concurrere with CMD

Project sanction Lpto Timit of notienal | CGM
pllocation of the agency!
BCABank/RRBEs

Senction of awareness  programme/workshop by | As per Policy CaM |
SCAxRREBI/PSEs {

10

To declare, stores, plants, machinery oo, as serplus or | When the book value bs | CGM
unserviceable and to fix their reservefsale price and to | 5% of the original cost
accept the mode of disposal {when the beok value is | after the life of the ltem is
5 of the original cost after the lifa of the item is fully | fully utilized or upto
ufilized or upto Fs,35,000 In case whichever is more), | Rs.35,000 in CasE
whichever is mare).

“Interest/Penalty on Statutory Dues Uplo Rs0.10 |zkh per | CGM CMI over and ahove the limis.

Hote:
{i)

(ki)
(i)

=ty
e

CASE W —
Bills should not be split for the approval/sanction purposes.
Ay exceptionfspecial casefrelaxation etc. shall be approved by CWID only.

Procurement guidelines with regard to IT/Administration are enclosed. These guidelines are illustrative m nature. Far mose details, the latest guldelines
under Govt, of India GFR and Manual for Procurement may be refemed,

.2 2005
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Vi)

vii}

I'*EE-EE
Procurement guidelines with regard to [T/ Acdministration

Chairman-cum-Managing Director  (CMD), NSFDC has full powers for total
IT/Administration Budget.
Delegated powers shall be exercised independently by the delegated officer
{Accepting Authority), i.e. without prior reference to the Delegating Aathority, unless
otherwise specified in Dol”.
Delegated powers may be exercised by the "Linked Officers' only in urgent matters,
which cannot wait, and with the prior approval of CML,
The delegation will be subject to the "Budget Provision’, which should be confirmed
by Accepting Authority from Finunce/Accounts Division, before exercising any
power for sanction of the expenditure.
The Sanctioning' Accepting Authaority shall ensure that Procedure/rules as stated in the
General Financial Rules, 2017, in respect of "Procurement of Goods/services”, are
followed, unless otherwise provided in DoP. However, the reference 1o Financial
AdvisorTEFD in GFR, 2017 shall be deemed to be reference to the duly notified
Departmental Head (Finance) [ Finance Division, NSFDC respectively. Further, all
the powers will be exercised by the CMD, ie. Departmiental Head (NSFDC)other
officials, as may be specified in the resolutions of the Board of Directors and as per
the Delegation of Powers by the CMD to the cfficials of NSFDC respectively.
Tender Committee' will be constituted by the Accepting Officer, which will approve
the tender document and for submit its recommendations to the Accepting Authority.
The Tender Committee shall comprise of three members (below the level of
Accepting Authority), which should include one member from the Finance Division
not below the rank of Assistant Manager (Fin.). The contracts for services may be
renewed by the Accepting Authority in emergent cases for reasons to be recorded in
writing and after financial concurrence and approval of the CMD. Powers for
accepting the tender document shall be exercised by the Accepting Authority, as per
the Dal. :

Types of tenders/quotations; As mentioned above, the procedures laid down under the

GER shall be followed by the Accepting Authority. The procuring authority will

certify the reasonability of rates, The GeM portal shall also be ulilized for

procurement of Goods & Services etc. Following types of quotations/ienders may be
invited for the purpose of purchase of goods/services (excluding taxes).

a) Up to Rs. 25.000/; Purchase of poods/services upto the value of Rs.25 000/-
(Rupees Twenty five thousand) only on each occasion may be made without
inviting quotations Under this category, in emergency or in the absence of
Accepting Authority, ex-pest facto approval of Accepting Authority may be
obtained.

b Above Rs, 25,000/-and up 1o Rz, 2.50 lakhs Purchase of goods/services may
he made on the recommendations of the duly constitied Local Purchase
Committee. Local Purchase Committes' shall be constituted by the concerned
Accepting Authority. The Local Purchase Committee {LPC) shall comprise of
three members (below the level of Accepting Authority), which should include
ane member from the Finance Division not below the rank of Officer (Fin.).

) Above Rs.2,50 lakh and up to Rs.5.00 Jakh: Purchase of goods/services may
be made through Special Limited Tender Enguiry (SLT): Wherever
empanelled list is not available, Special Limited Tenders may be invited from

obv‘l-




viii)

i)

a list of contractors/vendors who have executed similar work satisfactorily in

the past including working comractors/Vendors of NSFDC. For this purpose, a

list containing 2 minimum of three contractors’vendors should be prepered in

consultation with Finance with proper recording of reasons and duly got
approved by the CMD, upon recording the reasons.

d) Above Rs2 30 Lakh and up to R5.25.00 lakhs: Purchase of goodsiservices
may be made through Limited Tender Enguiry. Empanelment of vendors for
Limited Teader shall be made in consultation with Finance Division and
approved by the CMD. The validity of the empanclment shall be one year
from the date of the empanelment/order issued in this regard, which may be
extended by the CMD for a further period of two years.

e) Rs.25.H) lakhs & above: Open Tender: [nvitation to tenders by advertisement
chould be used for procurement of goods of estimated value of Rs.25.00 lakh
and above,

f) Single Tendgr Enguiry: Procurement from a single source may be resorted to
in the following circumstances and only after concurrence of the finance
Division and approval by the CMID after recording detailed reasons:

i) Tt is in the knowledge of the user department thet coly 2 particular firm
is the manufacturer/provider of the required goods/services.

i} In # case of emergency, the required pood/services are necessary to be
purchased from a particular source and the reason for such decision is
to be recorded and approval of CMD obtained.

iii) For standardization of machinery or spare parts/systems to be
compatible to the existing sets of equipment/ software (on the advice
of a competent technical expert and approved by the CMD), the
required item/service is to be purchased only from a salected firm,

g Common use Goods snd Services available on GeM are required to be
procured preferably through GeM as per Rule 149

Finaneial concurrence & Pavments: All proposals valuing more than Rs. 50,000/~ shall

be required to be concurred by the Finance Division before sanction is issued by the

Accepting Authority. The power of concurrence shall be vested with the duly notified

Head of the Finance Division. The payment to the vendor/service pravider may be

made by the Finance & Account Department after approval of the bills by the

Accepting Authority as per DoP, However, in case where the CMD s the Sanctioning

Authority, the payment may be released after approval of the bill by the concerned

Head of the Division Initiating the proposal.

Powers sub-delegated by the CMD to the officers (Accepting Autherity) for sanction

and release of payments will be as per Suh—dd:iiﬁnn of Power Document,




